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1. Loginto Kaltura. (Note the web address in red.) Log into your account
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2. Click “Add New”
3. Click “Kaltura Capture”
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4. Youwill be prompted to open the Kaltura Capture Desktop Recorder. If not downloaded,
you must download the software first. Contact CBU IT to get the administrator to authorize
the download.
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Open Kaltura Capture

The Kaltura Capture Desktop Recorder

If you've already installed Kaltura Capture, it will launch automatically.

Using Kaltura Capture for the first tir

Download for Windows | Download for Mac

Learn more: See the Kaltura Capture - User Manual for additional information on supported systems and usage instructions.

5. Record the video lecture, download it, and upload it.
6. Aftervideo lecture is uploaded, go to account/ your name. Click on “My Media.’
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The Kaltura Capture Desktop Recorder

If you've already installed Kaltura Capture, it will launch automatically.

Download for Windows | Download for Mac

Learn more: See the Kaltura Capture - User Manual for additional information on supported systems and usage instructions.

7. Clickintended lecture/ video just created.
8. Click Edit on the video page.
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9. “Click Captions.” “Then Edit Captions.” *Note: Captions may not be immediately ready.
Wait if necessary as Kaltura analyzes and generates captions.

v W institution Page > Edit Clip of Clip of Kaltura Capt X +

<« G % calbaptistmediaspace.kaltura.com/edit/1_3mivuqyi

Media Entry ID: 1_3m1vugyi

+ Click to add title
' Media Type: Video

Gagfafdgdfs
Publish Status: Private
Creation date:

November 20th, 2023 9:49 AM
America/Los_Angeles

Update date:
March 12th, 2024 2:18 PM
America/Los_Angeles

Media asset update date:
November 20th, 2023 9:51 AM

America/Los_Angeles

Details Publish Options Collaboration Thumbnails Presenters Downloads | Captions | Attachments Timeline Replace Media

Language Label File type Accuracy Actions
English English SRT 12% Vd x & & Set as default
SRT 14% s x ) =

10. Proofread the captions. Edit when necessary.
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11. Return to Captions. Download the captions, preferably as a .txt file.
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12. Copy the text and paste into a Word document. Edit as necessary. Remove timestamps.
13. Title the document as “date of lecture transcription.”
14. Save the document and upload into Blackboard.

*Note: You can also upload previous mp4 lecture files into Kaltura and find them in “My Media.” Go
to “Media Upload” (Refer to image one) and locate your desired file. Let Kaltura transcribe it, then
edit the captions, and finally download. Then copy and paste into Word for a transcript.



