Access Zoom Participant Reports for Attendance 
Step 1. Log into the Zoom web portal - https://zoom.us/
Step 2. Navigate to your account profile on the left left-hand side of the portal.
 [image: https://zoomus.zendesk.com/attachments/token/xJQWJK2RaehGeSinQPdI4TdfB/?name=inline-313905457.png]
Step 3. Select “Usage Reports” and click on “Usage”
[image: https://zoomus.zendesk.com/attachments/token/9H9gaDPPjFFLTPIuS3uz6vi4j/?name=inline1453429661.png]
Step 4. Click on Participants and the list of students will appear if you want to export this data that is also an option on this page. The report will export as a CSV file that will open in excel.
[image: https://zoomus.zendesk.com/attachments/token/g58jLDHOtU10WkGZUA5TLJdiz/?name=inline-33706017.png]
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Usage Reports

Usage View meetings, participants and meeting minutes within a specified time range.

Meeting View registration reports and poll reports for meetings.




image3.png
Duration

(Minutegy  PTicIPants  Source

85 22 Zoom

70 11 Zoom




